
ORDINANCE C-25-13 

AN ORDINANCE TO AMEND VARIOUS SECTIONS OF CHAPTER 161 OF THE
 
CODIFIED ORDINANCES TITLED EMPLOYMENT PROVISIONS FOR CITY EMPLOYEES
 

WHEREAS, a review of Chapter 161 of the Codified Ordinances has been conducted by the City 
Administrator; and 

WHEREAS, it is necessary to make amendments relating to employment provisions, sick leave and 
longevity; and 

WHEREAS, it is also necessary to make adjustments to the current compensation plan to address initial 
hiring placement and steps in the plan. 

NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF GROVE CITY, 
STATE OF OHIO, THAT: 

SECTION 1. Section 161.01 is hereby amended, in part, as follows: 

(a) Structure and Entrance Salary. 

(1) The Compensation Plan is organized into nine (9) pay grades for non-executive personnel and one 
(l) pay grade for executive personnel. In the non-executive pay grades, each grade is composed of one (1) 
probationary and fifteen (15) thirteen (13) steps. The use of steps provides opportunity for personnel to move 

OUgh the step system within grade for growth and development. The differentials between steps vary from 
p to step. Increments are higher in the early steps recognizing that learning occurs more rapidly in the early ~tages of an employee's tenure as the employee develops mastery of the skills, knowledge and abilities required 

for effective performance of a job. The executive personnel pay grade uses a minimum-maximum pay range 
system. For non-executive pay grades, the initial employment salary will be set at the appropriate step as 
determined by the City Administrator between the A and D steps of the pay grade upon approval of the City 
Administrator, based on demonstrated skills, knowledge or ability developed in prior employment or education. 
For executive pay grades, the initial employment salary shall be set in the appropriate range upon approval of 
the City Administrator or appropriate appointing authority, based on demonstrated skills, ImovAedge or ability 
developed in prior employment or education. 

(2) Where an employee is promoted to a higher pay grade, the new rate shall be set at the 
appropriate step as determined by the City Administrator lowest step in the higher grade that shall provide 
an increase over the rate received immediately prior to such promotion. 

(b) Probation and Advancement within the Compensation Plan. 

(2) As indicated in (a)(1) above, for non-executive personnel, a new hire shall be placed at the 
appropriate step as determined by the City Administrator in Steps A through D within the pay grade 
depending on the demonstrated skills, knowledge and ability developed in prior employment or education. 
Movement through §.Steps A to D within the pay grade is based on performance assessment results. A review 
will be conducted no sooner than four (4) months but at least after twelve (12) months of service. 

l ecommendation to the City Administrator from the department head for advancement is required. 
dvancement through §.Steps E to 1\4 within the pay grade is undertaken in annual increases based on 
erformance assessment and longevity. An employee moves to the next higher step from E through 1\4 within 

the pay grade after twelve (12) months served in the immediate prior step unless a performance assessment 
identifies areas needing improvement. 



SECTION 2. Section 161.02 is hereby amended, in part, as follows: 

(b) Regular Work Day. For all employees except Police Dispatch and Division of Police employees, 
as well	 as employees governed by a collective agreement, a regular work day is an eight (8) or ten (l0) hour 

ork period between the hours of 6:00 a.m. and 6:00 p.m. as determined and designated by the City 
dministrator.• 

SECTION 3. Section 161.03 is hereby amended, in part, as follows: 

(a) Overtime Eligibility. Non-exempt employees, as determined under the Fair Labor Standards Act, 
required to work more than forty hours in any Regular Work Week \vork week shall be compensated for such 
overtime worked at one and one-half (1 1/2) times the employee's base rate of pay for each hour of overtime. 
Approved or scheduled leave shall not be considered as hours worked for the purposes of earning 
overtime. Such compensation for overtime work shall be paid at the same time the employee receives a 
regularly scheduled paycheck for the time period in which the overtime hours were worked. 

(e) Carry Over. Compensatory time shall not be carried over from year to year. At any time during 
the calendar year, an employee may request to be paid for any accumulated but unused compensatory 
time at the employee's most recent base hourly rate. All remaining unused compensatory time shall be paid 
out at the end of each calendar year at the employee's-base hourly rate at the end of the calendar year. 
Such payments shall be made by January 31 of the next calendar year. Upon separation from employment 

those employees eligible and awarded compensatory time shall be entitled to compensation at their then current 
rate of pay for accrued and unused compensatory time. 

SECTION 4. Section 161.04 is hereby amended, in part, as follows: 

• (a) All eligible employees, as defined in Section 161.01(e), after the completion of five (5) years of 
~ull-time service with the City, shall receive a longevity bonus pursuant to the following schedule (unless an 

employee is covered under a collective bargaining agreement): 

Years of Service Annual Longevity Bonus
 

5th through and including 10th $1075 &00
 

II th through and including 15th $1325 +,OOG
 

16th through and including 20th $1550~
 

21 st and thereafter $1900 BOO
 

SECTION 5. Section 161.05 is hereby amended, in part, as follows: 

(c) The employee birthday holiday shall be observed on a day mutually advantageous to the employee 
and the City within the calendar year a tv.'elve (12) month period. This holiday cannot be carried forward to 
the next calendar year twelve (12) month period. 

SECTION 6. Section 161.06 is hereby amended, in part, as follows: 

(f) At any time during the calendar year, an employee may request to be paid for any vacation 
alance in excess of ei h 80 hours at the em 10 ee's most recent base houri rate. At the end of each 
alendar year, each employee shall be paid for any vacation balances in excess of the maximums fixed by this 
ection at the employee's most recent base hourly rate at the end of the calendar year. Such payments shall 

be made by January 31 of the next calendar year. In addition, once each calendar year each eligible 
employee may, at the employee's option, be paid for any vacation balance in excess of two hundred forty (240) 
hours at the employee's most recent base hourly rate. 



SECTION 7. Section 161.07 is hereby amended, in part, as follows: 

e
(a) Accrual. Each eligible employee, as defined in Section 161.01(e), shall be entitled to sick leave 

of four and six-tenths (4 6/1 0) hours with pay for each completed eighty (80) hours of service. Employees may 
e sick leave, upon approval of the department head, for absence due to personal illness, pregnancy, injury, 
posure to contagious disease which could be communicated to other employees, and illness, injury or death in 

the employee's immediate family. Immediate family as used herein is defined as spouse, child, brother, sister, 
parents grandparents, grandchild, father in-law, mother in-law, son in-law, daughter in-law, brother in
law, sister in-law, stepfather, stepmother, stepsister, stepbrother, stepson, stepdaughter, half-brother, 
and half-sister and spouse's parents. 

(1) Sick leave from another public agency. All eligible employees, as defined in Section 
161.01(e), entering the employment of the City may bring up to one hundred and twenty (120) 
hours from their sick leave balance from another public agency as defined ORC 124.38. The 
balance must be certified by the public agency. Sick leave balances from another public agency 
may not be used until all sick leave accrued through the City of Grove City is exhausted. 

(f) Conversion. At any time Once each calendar year, an eligible employee, as defined in Section 
161.0 I (e), who has accumulated and maintains three hundred sixty (360) five hundred (500) or more hours of 
unused sick leave shall be given the option of convel1ing up to one hundred (l00) hours of unused sick leave 
eamed with the City for paid compensation of fifty percent of the total hours at the employee's regular base rate 
of pay; (for example, one hundred (l00) hours will yield a total of fifty (50) hours of pay multiplied by the 
employee's regular base rate). No employee conversion per this section may result in such employee 
maintaining less than a minimum of three hundred sixty (360) five hundred (500) hours. 

• (h) Donated Sick Leave. 

(1)	 Eligibility. Any eligible employee, as defined in Section 161.01(e), may apply to the 
Human Resources Coordinator City Administrator or the City Administrator's designee, to receive 
donated sick leave, if the employee requesting such donated sick leave: 

(2) Procedure. 

A. An employee qualifying for sick leave donation hereunder shall make a written 
request for such leave by completing the necessary form and submitting same to the Human 
Resources Coordinator City Administrator or the City Administrator's designee. 

SECTION 8. Section 161.09 is hereby amended, in part, as follows: 

(f) Life Insurance. The City shall provide seventy-five fifty thousand (75-5-G,000) doJlars of life 
insurance for all eligible full-time employees as defined in Section 16 J.O lee). 

(i)	 Other Benefits. Other benefits may be authorized from time to time by the City Administrator if 
there is no cost to the City. Notwithstanding the foregoing, the City Administrator is 
authorized to make adjustments to benefits to ensure that all employees in a Department or 
Division are treated in a similar fashion. 

, SECTION 9. Section 161.10 is hereby amended, in part, as follows: 



Job Title Exemption Maximum 
Number 

Pay Grade Minimum/Maximum 

$17.20-26.10 $14.89ccounting N 1 4 
ssistant/Tax ~ 

Administrator 

$16.19-24.57 $12.33Administrative N 5 J;1 
Secretary I ~ 

$17.20 - 26.10 $14.02 
21.73 

Administrative 
Secretary II 

2 1~ 

Assistant Finance N 1 16 $24.27- 36.83 $18.56 
Director n:-+9 

$ 21.44 - 32.53 $+-8-:* Building Inspector N 4 6 
28.79 

Chief Building and 
Zoning Official 

E 1 10 $31.00 ~ - 48.00 

$31.00 - 54.00 ~Chief of Police E 1 11 

Communications E 1 7 $24.27 - 36.83 $21.01 
Manager ~ 

Supervisor 

$24.27 - 36.83 $21.01 

ommunications N 1 Collective Bargaining 

mervisor A2,reement pursuant to 
Section 5.11 of the City 
Charter 

Communications N 12-8 Collective Bargaining 
Agreement pursuant to 
Section :'i. I I of the City 
Charter 

Technician 
Dispatcher 

Community N 1 7 
Development ~ 

Officer 

$28.96 - 43.94 $25.07 Business and E I 8 
Community J&.9+ 
Relations Officer 

$18.85 - 28.60 $14.89 Business and N 1 ~4 
Community ~ 

Relations 
Specialist 

$31.00 ~ - 48.00 

$17.20-26.10 $12.33 

Deputy City 
Adm inistrator 

E 1 10 

eputy Clerk of N 1 1m 
ouncil ~ 

$31.00 ~ - 48.00 Director of 
Development 

E 1 10 



Director of 
Finance 

E 1 10 $31.00 ~ - 48.00 

$31.00 ~ - 48.00irector of E 1 10 
formation 

Systems Director 

$31.00 ~ - 48.00 

$31.00 ~ - 48.00 

$31.00 ~ - 48.00 

$12.33 19.12 

$18.85 - 28.60 $16.32 

Director of Parks 
and Recreation 

E 1 10 

Director of Public 
Safety 

E 1 10 

Director of Public 
Service 

E 1 10 

Environmental 
pecialist 

N + ~ 

Executive N 2 5 
Assistant ~ 

$21.44 - 32.53 $18.56Fleet N 1 6 
Maintenance 
Supervisor 
Mechanic 

2-8-:-19 

$21.44 - 32.53 $18.56Human Resource E 1 6 
oordinator 2-8-:-19 

$28.96 - 44.94 $25.07Information N 2 8 
Systems J&9+ 
Coordinator 

$31.00 - 47.04 $28.33Information E 1 9 
Systems Network ~ 

Administrator 

$17.20 - 26.10 $12.33Facility N 1 1~ 
Maintenance +9:--1--£ 
Worker I 

$21.44 - 32.53Park Maintenance N 1~ 6 
Supervisor 

$12.33 21.73 

$7.85 -11.91 

Part-Time N Set by City 
Administrator 

! 
Worker I 

Part-Time N Set by City 2 $7.70 21.73 
Worker II Administrator 

$12.02 -18.24 

art-Time 
orker III 

N Set by City 
Administrator 

~ $7.70 21.73 

$16.19 -24.57 

Part Time N Set by City m $12.33 21.73 
Administrative /\dministratof 



Part Time N Set by City + $7.70 21.73 

$7.70 21.73 

$21.44-32.53 $18.56 

Maintenance Administrator 

Part Time Parks N Set by City + 
.-lD..~ Administrator 

lanning/GIS 
Specialist 

N 1 6 
2&7-9 

$21.44 - 32.53 $18.56Payroll Specialist N 1 6 
2&7-9 

$21.44 - 32.53 $18.56Planning and 
Zoning 
Coordinator 

N 1 6 
2&7-9 

$31.00 - 54.00 £:00Police Captain E 1 11 

Police Officer N 50,* Set by Collective 
Bargaining Agreement 
pursuant to Section 
5.11 of the City 
Charter 

$18.85 - 28.60 $14.89 

Police Sergeant N 87 Set by Collective 
Bargaining Agreement 
pursuant to Section 
5.1 I of the City 
Charter 

ecreation N 87 54 
Speciality 
Coordinator 

~ 

$24.27 - 36.83 $21.01Recreation E 1 7 
Superintendent ~ 

$16.32 25.33 

Set by City 
Administrator 

Recreation N 2 ~ 

Supervisor 

Seasonal Worker N Set by City 
Administrator 

Service Manager N 1 7 $24.27 -36.83 $21.01 
~ 

$31.00 - 47.04 $28.33Service E 1 9 
Superintendent ~ 

$21.44 - 32.53 $21.01Urban Forestry N 1 27 
Supervisor ~ 

$18.85-28.60 $18.56 

Forester 

Urban Forestry N 2 ~6 
'pecialist 2&7-9 

SECTION 10. Section 161.11 (a) is hereby amended, in part, as follows: 



(a) Approval of Coursework. All fulI-time regular employees serving in full-time positions shall be 
eligible to participate in the City's Tuition Reimbursement Program. Under this program, each employee shalI 
be eligible for a maximum of four three thousand two fi..v.e hundred (4,200 ~) dollars in reimbursement per 
calendar year for tuition and books in courses of instruction voluntarily undertaken. 

•	 SECTION II. This Ordinance shall take effect and be in force from and after the earliest date permitted 
by law. 

Passed: S ... 00- f 3 

Effective: (£;--D~- /3 
Attest: 

I certify that this 
Tami K. Kelly, MMC, Clerk of 

~ 

il 

ordinance is correct as to form. 
Stephen J. Smith, Director of Law 

• 

,
 


